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Project name Date Priority 

   

Description of the project 

 
 
 

Expected benefits to be realized from this project 

 
 
 

Does any part of the project need to be contracted out? 

 
 
 

Supplies Needed Where to purchase 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Actions Required Who When 
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